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How TO CREATE A STRIPE ACCOUNT

1. Go to www.stripe.com

2. Click Create Account.

CREATE ACCOUNT

3. Enter the information on this screen and then click Create your Stripe Account.

Create your Stripe account.

I'm not & rabot

4. Add a mobile recovery number to prevent getting locked out in the future. You have the option to skip this
step.

stripe
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5. If you add a mobile number in the previous step, you will be asked to enter the 6-digit code sent to your
mobile phone. Enter this number in the boxes provided. You will not have to do this is if you skipped step 4.

stripe
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6. Confirm your email address. Follow the steps within the email sent to your email account to validate your
Stripe account. First, you will click on Confirm email address within the body of the email.

stripe

Before you can start accepting live paymants, you need to confirm

your emall address

Confirm email address

7. Enter the password that you created and click Confirm your email.

Canfirm your email

8. From the Home page, click Activate your account on the left menu.

»" Activate your account
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9. Complete the Account application by answering all the questions and entering all information requested on
the application page.

10. Click Activating account on the bottom right of the Account application.
Activate account
11. Follow any additional prompts in STRIPE.

12. Go to www.papdregistry.org.

13. Click Login in the top right corner.

14. Enter your email address and password, then click Login.

Remember me

) Login

Forgot Password? & Create Account

15. Click the drop-down menu by your name and select your organization profile (purple box).

@ Amanda Janeshefskie «

& Amanda Janeshefskie

#566

M Pennsylvania Key
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16. Click the Settings tab, then click on Inactive to change status to Active. You will see a pop up on your screen
after this step.

Status | Org Details Employees | Reports

Online Registration

Inactive

Online Registration Terms & Conditions

1. Acceptance of Terms

The Pennsylvania Professional Development Registry, provides this Registration Module to vou subject to
the following Terms of Service (TOS). In order to use this online service, vou must agree to the TOS. We
may amend these terms at any time by posting the amended terms on this site. Amendments are effective 7
days after posting. These terms apply to both event organizers who use our services and event attendees
who register using our services.

17. Click Save on the screen which display the date.
I Add Note

Sponsor Account Level

Date*

06/22/2020

BSave

18. Click Link Stripe Account

Stripe Account

Required for Online Payments

Avalid STRIPE account must be connected to accept online payments.

No Stripe Account Found

%Link Stripe Account
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19. Enter your STRIPE email and password.

20. You are now connected to STRIPE.

Stripe Account

Stripe Account Connected

21. Click the settings tab on the bottom right of the screen to take you back to the online registration page. Click
on the box below the terms and conditions to accept the terms and conditions.

22. You may modify any of the default tabs below the terms and conditions

You are all set! When you schedule an event, you can select online registration and participants will pay through the
Registry to your STRIPE account. Please make sure to read the information within STRIPE.com on how to transfer
funds to your bank account once your event is complete. You will also need to determine how to refund individuals if
an event is cancelled or if a person unregisters from the event.



