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OPS: QR Code Image Matching

V12.03

OPS features two types of Image Matching options, QR Code Sequential and Opticon Match.
Both options will make the matching of everyone’s data to their images quick and easy. Below
is a brief description of each option.

QR Code Sequential can be used with or without project data being provided to you prior to your shoot. The
QR codes used for your shoots are generated by OPS and can be either printed out in various formats or

displayed on a mobile device such as an iPhone, iPad or Android phone or tablet. The QR Code Sequential
method is perfect for both studios that are new to matching Images and Data and experienced studio that
prefer a paperless day of the shoot method.

Opticon Match is a Bar Code scanning method and requires data to be loaded into your OPS Project prior to
your shoot. The data can be either sent to you by the organization of your event’s shoot or gathered by OPS as
part of a PrePay or Package/Print deposit project for the shoot. Opticon Match requires an Opticon Scanner
(sold separately) to be assigned to each camera being used at a shoot.

Opticon Match Instructions can be seen on Page #20.

EI'E B QR Code Sequential System Instructions
5]

IMG_2223.0PG IMG_2224.JPG

OPS QR Code Sequential Image Matching System features a unique two QR code system that is designed to
match individuals to their group(s) automatically even if they are photographed in different outfits and groups
at different at times during the shoot. OPS Sequential Image Matching will even work if you shoot the same
subject on different days as long as it’s the same project. QR Code Sequential Image Matching is available for
all types of Volume Projects, such as Dance, Sports, and School Portraits.
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To setup a QR Code Sequential Image Match project, login to your OPS administration page and Click on
Projects >then on the Add a Project button just below the menu bar.

Next complete the Add a Reorder Project as seen below, with special attention given to the Image and Group
Matching Sections Circled in Red below. In these sections it is important for you to select the correct option
offered so your project is setup for the workflow you are planning on using. The project below is being setup
for QR Code Sequential Shooting, and the Group Names are being Auto Matched via OSP. Contact your TSR
or Customer Service if you have any questions regarding the correct setup option you will need for your
project. Also please do not forget to Click on the Save button when you are finished.
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Adding Data to Your QR Code Project

After saving your Project Setup, Click on the Subjects Tab > and then the Subject Action Dropdown Arrow > In
the drop-down window select the Add / Merge Subject Data Only line.

{Note for studios using PrePay Credits for Batch Ordering: If you are creating your own customer data by
having your clients PrePay a Shoot or Package Deposit, you must Export the PrePay CSV file first before you
can move-onto the step below on Adding Data. Please see our Prepay Credits for Batch Ordering Workflow
Instructions for more details.)
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After clicking on the Add/Merge Data Line an Upload Data CSV Window will open, Click On > the
Choose File Button to Select the .CSV Data File you are using for this project. After you have selected
your file, Click On the Upload File Button.

Upload Data CSV

Click browse to select your data csv.
Then click "Upload File".

E.‘.hoose File _names.,rsﬂ

upload File <:|




A new Map Fields window will open and must be confirmed befare your .CSV file can be uploaded. If your
.CVS file headers match the OPS fields your data will map automatically. However, if they do not match it is
very important for you to click on the drop-down arrow next to the field name to match your .CSV Data
column to OPS's.

Please note: Passwords are an integral part of OPS’s ability to deliver individual password protected galleries
to your clients. If your data does not contain a Password column with data, the OPS software will
automatically assign a password to each subject line requiring one. Requesting Passwords via OPS is easy,
simply click on the drop-down arrow in the Password Box and select the Generate Passwords line. Daoing this
will enable OPS to create a password for each subject’s gallery.

After Mapping your data fields, Click on the Import Data button.
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Once all the data has been Imported, it can be viewed on the project’s Subjects page. (See photo below.)

Note the Password fields now contain Auto Generated Passwords so OPS can create individual galleries.
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Auto Matching Groups or Teams to Individuals with QR Codes Only

If you are shooting a QR Code project requiring Groups/Team Matching and the names of the Groups or
Teams are available to you prior to your shoot, you can preload the group names using the same method as

importing your Project’s Data.

Creating a Group or Team Name Data File is Easy, simply enter the word “Group” in the First Name Field, The
Name of the Group in the Last Name field, and the Name of the Group once again in the Teamname field.
Please do not enter any data in the Password Field, let OPS Generate the Group Passwords for you.
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After importing your Group/Team project Subject Data, your project will have both the Individual and
Group/Team Name data.
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Accessing your Project’s QR Codes

There are two QR Code shooting methods available, vou can either shoot your QR Codes by employing a
Maobile Phone or Tablet/iPad, or by photographing QR Codes printed out on Paper/Label stock.

Mobile Device QR Code Option

At the bottom left side of your proje ct’ s Subject Page, yvou will find a QR code with instructions to scan it to
open our OR Code App on your phone.
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If your maobile device does not readthe QR Caode, you can also open the QR Code App by clicking on the
shortcut link circled below.

Using OPS’s QR Code App




After you have imported your project’s individual data and groups/team names (if required) you will be all set
to QR Match your shoot! Simply access the projects QR Codes as described above, and the app will
automatically open to the first individual’s name & QR Code.

Note: We recommend you increase the size the QR Code display on your phone when the first QR opens.
Simply Click on the Gear lcon in the App Controls and select the QR Size numb that works best for you screen.

Important! The QR Code size should include all the entire white border around the QR Code. (A small amount
of the Gray Background around the white border is ideal.)

Tap on the QR Code for Quick

Name Searching :

Navngatlon Arrow Navigation Arro
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Sample Cell Phone Screens with an Individual QR Code only and Both
Individual & Group QR Codes
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Your 2" Group QR Code can be added by clicking on the Gear Icon and then checking off the Group Field
Name you are matching your individual images to.

Shooting your QR Codes on a Mobile Device

For best results make sure the QR Code is at least a minimum of 50% of the Image Frame!
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Tap on the Individual QR Code to Tap on the Group QR Code to
Select the next person to be Photographed. Select their Group Photo.

# kwilson.arderschoolpix.com

Refresh Groups & &

Set the group QR Code

Gehrs, Heidi -

Bubble Gum Boy

Hollenkamp, Aliya - Can You Feel The Love

Hortmann, Bella - | Wanna Dance With

Maschhoff, Caillyn - September

Bubble Gum Boy, group -
Can You Feel The Love, group -
| Wanna Dance With, group -

September, group -

Budde, Addy -




Adding a New Subject on Site

There are two methods in available to you for Adding / Registering Individuals on site during your shoot. You
can either add the unregistered (or no Data) subject right on your phone or mobile device (see the left image
below) or Print out a Registration Sign (instructions on the next page) and post it at your shoot so parents can
Register their child.

Note: Once the online form is competed, simply click on the Add Subject button. OPS will automatically add
the new subject info to your project (including a password number) and refresh your shoot list. Just click on
the Search_Magnifying Icon to find their QR code.

Print a QR Code Registration sign to display on photo day.
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Edit the text below.
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or visit: ospgo.com/reg/42940

Thank You,

S S ) T S | T ) S S SE

[

{

l

{
{‘.
=
[:
[

{

[
10f 9

QR Dance Demo

10



Creating QR Code Registration Signs and Shortcuts

All OPS projects automatically create a QR Code project shortcut, which is located at the Links Tabin the
Projects Options page. {See photo below) The Project QR code can be found at the bottom leftside of this
page. The QR code can be printed, visited, or copied so it can be used on flyers or notices youmay be planning
on sending home to parents.

Also, please note the Print link will allow you to print out a QR Code sign or save it as a PDF. The link will open
a new window with your project's QR Code and editable text Simply Type inyour Project info and Print Qut as
many copies youneed for your project’s shoot day. (See Sample below)

< Order Entry PrePay Test |l Subiscts  Qrgers Sample (Editable) QR Code
Project Options: Registration Sign

Proml w QR Code Rugistrading sigu bo dispha an aboly duy
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Scan this QR Code to Register
Link Code: HTML for placing o link o your site Yl)lll’ Chi.ld.
<p href="http://kwilson,orderschoolpix. con/48184%»0rder Entry PrePay Test Il</a> ooy

Short Url: useful for when shoppers will be typing in the url addrecs,

| o3pgo. con/1F10 vizit zoov

ospge. conjrog/AE124 g it st zan

QR Code: 7o this project gallery search page

Thark You,
Your Studio Name

[’n‘nt a Registration QR Code sign: ]
Ly

Checkout our Client Registrations Instructions PDF if you would like more info on setting up Registrations
Projects and Registration Projects with PrePay Options.
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Printing Paper QR Codes

Go to your project’s Subjects Tab and click on the Subject Actions drop down arrow. > Once the Subject
Actions window opens, Click on the QR Codes / Barcodes line.
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When your QR Code Page opens, Click on the Format Drop Down Arrow to select the type of page format you
would like to print out. The Sort and Filter Buttons on the left side of the page will allow you to print your data

in the exact order you require for your project. (Note you can also Download a .CSV file of this data if you need to printout a
custom format using Avery Printing software.)
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Sample Printouts

30-Up and Single Column Output
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Post Photo Day QR Code Workflow

After you completed photographing your day’s shoot, we recommend you review, cull and color adjust, and
Photoshop your camera files. {You can also request Color Correction by ACI when you upload your images.)
Please make certain you have an QR code image in front of the first photo of each subject. If you are missing
or misfired a QR Code image you can simply reshoot the missing {same) QR code. Then rename the new QR
Code Image so the number of the new [missing) QR Code image will line up in front of the subject’s first
image. {Note: Please be sure to include the QR Code Images when you post you project onto OPS. Our
software will automatically filter out the QR codes images before your gallery goes live.)

After you have competed your post photo day file review, you will now be ready to post your images to your

project on Qrder Pix Suite {OPS). See details below.........
:
T
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Posting your Post QR Code Project to Order Pix Suite

Posting your reviewed QR Code projects is done using the same method as all our online image and data
postings. Go to your project’s Subject Page and click on the Subject Actions Dropdown Arrow. > Next select

the Add / Merge Image Files Only option line.
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On the Add / Merge Images page, Click on the Select Images Files to Upload button, Navigate to your QR

Final Images Folder and Select all the images you need to post to your OPS Project. Then Click on the Open

Button.
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Your Image Uploading Page will open and display your project’s posting status until all the files are posted.

Add / Merge images files for: QR Dance Demo |l

* Files with the same name as another file already in the project will overarite the existing file. (merge/replace)
* Images must be at least 8x10 at 250 dpi. (30 megabyte max file size.)

* Files not meeting the size requirement will be skipped.

* File format must be jpg (png for green screen).

* Green screen images must be knocked out uniess using our extraction.

* Images should be cropped for best appearance. We recommend 8x10 crop for best results.

* Images should be color and density corrected. Images will not be color corrected before printing

Confirm Image Processing Settings (from proiect options)

Perfectly Clear [None v|
Apply 8 Perfectly Clear presed to all files. Only 5¢ per fie
Manage cution grasets

Update Project Settings

*‘: Select image Files to Upload... JEDEIEICIRERIEES T REEl0R S REMD
IMG_2209 JPG - Upioad Complete...
100% 1.49 MB /149 MB

Afterall your images have been posted, your Project’s Subject window will open displaying all the images you
posted and assigned to the appropriate subject. Note your Group Images are listed separately. OPS will
automatically match your individual images with their group photos. We recommend you double check a few
subject images to make sure the names you photographed have images attached. We also suggest you login to
a couple of galleries to make sure everything looks as expected.

< QR Dance Demo ll Options = Subjects  Contacts  Orders

To search for a subject click Ctrl + F to use your browsers search feature. Subject Actions 2

Subjects (9) Password

Addy Budde udckhsmix B LFt

Heidi Gehrs emzvmeazf ‘ 3 ﬁ »

Aliya Hollenkamp vzamxcchb

Bella Hotmann jzbazjrpu

Caillyn Maschhoff skfnzpyyw

group Bubble Gum Boy banmyxfyt Bubble Gum ,‘m
group Can You Feel The Love fmnaxrive Can You Fee “ m
group | Wanna Dance With nvpUDXprD | Wanna Dan Y e Login
group September nefynjzxh September ) Edt |togin]
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Your Project is Now Online

Bella Hortmann fake@email.com | Logout

QR Dance Demo i

Your Cart

Edit Cart Checkout
Buy Prints

Subtotal: $0.00

Enter Additional Password

" Tha cig

Add Your Own Photo
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OPS Opticon Image Match Instructions

Full Version 12.21

Opticon Match is a timestamping Bar Code scanning method that requires data to be loaded into your OPS
Project. The project data must be a .CSV format file which should be made available to you by the school or
organization of the project. Opticon Image Matching requires an Opticon Scanner to be assigned to each
camera setup being used at a shoot. (Please note: Opticon OPN-2004 Portable Scanners are sold separately —
contact ACI Customer Service or your ACI Account Consultant for details and assistance.)

OPS Opticon Image Match service is fully integrated with our OPS Online Prepay and Batch/Proof services for a
smooth and easy capture to print workflow. OPS’s Opticon Image service also supports a combination of
Online & Paper Envelope PrePays.

Also Flow (by Photolynx) Opticon users will be interested in knowing that OPS’s Opticon systems are fully
compatible with Flow. They can now utilize OPS’s PrePay Package field export into Flow or order submission,
along with importing your matched images and subjects into OPS. By utilizing OPS’s import and export
capabilities Flow studios will be able to take advantage of our commission free e-commerce and email
marketing campaigns. Please contact your ACI Studio Consultant or ACl Customer Service for information on
acquiring a Flow license and setup assistance.

Opticon Format Barcode

0 OO0 OO @ o

Clear Scanner Before
Starting 2 New Project
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To setup an Opticon Image Match project, login to your OPS administration page and Click on Projects > then
click on the Add a Project button just below the menu bar.

Next complete the Add a Project form as seen below. This project is being setup for Batch Orders with an
Opticon Image Match project workflow. Contact your Studio Consultant or Customer Service if you have any
questions regarding the correct setup options you will need for your project. Also please do not forget to Click

on the Save button when you are finished.
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Adding Data to Your Opticon Image Match Project

Importing Your School Data

School data typically include Last and First Name Columns (its’ important that they are in separate columns),
Grade, Student ID, and Teacher or Home Room. OPS only accepts .CSV files for importing, as a result we
recommend you request a .CSV format Student List from your school. Your school may send you an Excel .Xls
file instead of an .CSVfile, if they do it’s not a problem as .XIs files can be converted to .CSV files easily. We
also recommend you get as much data info possible, especially email address so you can take advantage of
OPS’s email marketing campaigns to your student’s parents for reorders.

(Note! If shooting Groups Photos are required for your school project, please he sure to review our Auto
Group Matching instructions below BEFORE uploading your project data.)

Sample School Data Columns

| A 1 b, ] (= | v | S | r - 5]

|Last Name First Name Teacher Grade Home Room StudentID
! |Alexa Murphy 10 101668
I |Anderson Avien 10 102667
 |Anderson Dustin 10 100830
i |Barrett Gunnar 10 100835
i |Beean Destini 10 100837
' |Beean Dezarae 10 100838
I |Belill Brooklyn 10 101678
| Bigelow Kloe 10 103323
0 |Blacker Faith 10 100840
1 Briggs Breana 10 102113
2 |Brock Hunter 10 100843
3|Bukantis Hadley 10 100844
4 |Burt Olivia 10 100845
5 |Chapko Kadon 10 100873
6 |Clark Karter 10 102784

Login to your Project and Click on the Subjects Tab > and then the Subject Action Dropdown Arrow > In the

drop-down window select the Add / Merge Subject Data Only line.

My Account Projects Pricing Backgrounds Orders S$hoot Sched ule 08011 ACI Ken Wilson  Logout @ i
Vierw Progects Tags § rmuail Mt Keting Forms & Tools & Tiash (7]

< QR Dance Demo Il Ogtions Contacts  Orders
To search for 2 subypect Chck Cinl « F 10 use your browsers search feature <| Sub}eﬂ Actions . | >

Subjects (0) Password Subject Actions
QR Codes / Barcodes

::> Add / Merge Subject Data Only

Add / Merge Image Files Only

Add / Merge Subject Data and Images
Add Subject Manually

* Remove All Matched Images

* Remove All Subjects And Images
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After clicking on the Add/Merge Data Line an Upload Data CSV Window will open, Click On > the Choose File
Button and then navigate to and Select the .CSV Data File you are using for this project. After you have
selected your file, Click On the Upload File Button. (Note your data file must be in a .csv format file.)

Upload Data CSV

Click browse to select your data csv.
Then click "Upload File”

Elh_aoie F|Ii _names cﬂ
upload File .<“:|

A new Map Fields window will open and must be confirmed before your .CSV file can be uploaded. If your
.CVS file headers match the OPS fields your data will map automatically. However, if they do not match it is
especially important for you to click on the drop-down arrow next to the field name to match your .CSV Data
columns to OPS’s.

Please note: Passwords are an integral part of OPS’s ability to deliver individual password protected galleries
to your client’s. If your data does not contain a Password column with data, the OPS software will
automatically assign a password to each subject line required. Requesting Passwords via OPS is easy, simply
click on the drop-down arrow in the Password Box and select the Generate Passwords line. Doing this will
enable OPS to create a password for each subject’s gallery. (Note: You can also use the Student’s ID’s number
as the Password for their OPS Galleries. Simple Select Student ID in the Password line and OPS will recognize
the ID number as their OPS password. (Note: When mapping data fields, it’s OK to use the same field twice.)

After Mapping all your data fields, Click on the Import Data button.

Step 2. Map Fields for _names.csv Step 2. Map Fields for _names.csv

Map your fields 1o the corresponding OSP fields Map your fields 1o the corresponding OSP fields .

S RN ek OSP fields CSV fields

First Name = [first_name v | z = 5
= First Name = [first_name v |

Last Name = lést_name |

Last Name =(la
passuon - X
Password = | password (& <_.|
Student 10 =T v i
Student 1D =|
Image Name o st nane
| last_name
Group Ima; =1 195t
Import Data -> nlhif
B password o — —]
Email =

Phone =
. = —D
Nickname =

=
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As soon as all your images are imported into OPS, your Subjects Window will open displaying a list of the data
you just imported into OPS. In the image below you can see the first and last names along with the New OPS
Password Generated for you as well as each Student’s ID and Grade.

< Opticon Demo | Options = Subjects  Contacts  Orders
‘0 search for a subject click Ctri + F to use your browsers search feature. Subject Actions =
Subjects (380) Password Student ID Grade

Murphy Alexa csrscvkdz 101668 10

Avien Anderson tvyjstkdm 102667 10

Dustin Anderson dwxksqrgz 100830 10

Gunnar Bamett jvznahkmp 100835 10

Destini Beean jgxeudaha 100837 10

Dezarae Beean scbjfzsep 100838 10

Brooklyn Belill Kkighpidyw 101678 10

Kioe Bigelow wvykzberh 103323 10

Faith Blacker pmynsrkdw 100840 10

Breana Brigas dksyceghb 102113 10

Hunter Brock djucdbwpv 100843 10

Hadley Bukantis nwdxkkmfx 100844 10

Go to the next page to see how to Print your Barcodes.
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Printing Your Opticon Bar Codes

Go to your project’s Subjects Tab and click on the Subject Actions drop down arrow. > Once the Subject
Actions window opens, Click on the QR Codes / Barcodes line.

My Account Projects

View Projects Tags

Pricing
Email Marketing

Backgrounds
Forms & Tools

Orders
® Trash (7]

Shoot Schedule

Logout @

< QR Dance Demo Il

To search for a subject click Ctrl + F 1o use your browsers search feature.

Options ~ Subjects

Contacts  Orders
Subject Ec? ons

I QR Codes / Barcodes —l
Add / Merge Subject Data Only

Subject Actions

Add / Merge Image Files Only
Add / Merge Subject Data and Images
Add Subject Manually

* Remove All Matched Images

Subjects (10) Password
Heidi Gehrs emzvmeazf
Aliya Hollenkamp vzamxcchb
Bella Hortmann jzbazjrpu
Cailiyn Maschhoft skinzpyyw
group Bubble Gum Boy cyjwaebrw
group Can You Feel The Love pxfkuuedc
group | Wanna Dance With nagzcvmtd
group September cjkhyvsqgc
Addy Budde udckhsmitx
Alex Wilson wsfrgbgaq

123456

* Remove All Subjects And Images

Tigers

Edi |Login

o i

When your Subject Action Page opens, Click on the Format Drop Down Arrow to select the type of page
format you would like to print out. The Sort and Filter Buttons on the left side of the page will allow you to

print your data in the exact order you require for your project. (Note you can also Download a .CSV file of this data if you
need to printout a custom format using Avery Printing software.)

Projects
View Projects Tags

My Account

Pricing
Esmail Marketing

Backgrounds

B-an:odes: Avery 8160 30 up

For best results, use the print preview function in your browser and adjust your margins and scaling before printing
We recommend starting by sefting all margins 10 0 and scaling to 100%. Also disable any Header/Fooler text

Next print only 1 page on a sheel of plain paper and lay it over the label stock to check alignment
Make changes o the Header and or scaling until data is centesed in the iabels

Test scan some of the barcodes with your scanner and make sure they scan If it iry sefting your printer to its best quait 2% 1 Per Page

Forms & Tools

Orders Shoot Schedule
& Trash [7]

G D o<

Alexa, Murphy G: 10

VEDZ

CSRSC
Barrett Gunnar G 10

JVINRLHEMNP

Belill, Brookiyn G. 10

LB BRI
KFQHPIDYWNW

Anderson. Avien G 10

L L IRTUR TR |
T I1STKDHR

VoY

Beean, Deslini G 10

LRTRTTRRAE R
TQT EUDASNA

Bigelow, Kice G2 10

NYYKZIBERHA

08011 ACI Ken Wiison Logout @

[ Fermats = I

Formats
QR 3 Columns
QR Single Column

QR Dymo Labels
QR Avery (30 up) Labels

=> Barcodes Avery (30 up) Labels

Download CSV

Anderson, Dustin G 10

LI IR
DWXKSQRQZ

Beean, Dezarae G’ 10

W

Blacker Faith G 10

LTI |
PHYNSRED W
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You can print out 30-Up Barcode Output directly from OPS or if you need a custom Barcode design you can
download your CSV file at Subject > Subject Actions > Barcodes > Formats >and then Download CSV. Next
login to Avery.com (See link below} and follow the online instructions on their Design and Print Service.

OrderPix | schools | greodes | 30317 heps/cindyrvingph

(N L UL DR | O
KX WTHNS3 KB3T P2 8§57 29542165
Branco, Lincoln Cleary, Emerson G: Preschool - T:1  Cleary, Sution G: Infant-Toddler -~
LR )W 0 O N T
@ 2738 ENT JWP AITHNSY
Conley, Eliza G: Pre K - T: Kyla Crittenden, Liam G: Infant Toddler -  Cummings , Noralyn G: Toddler -
(O TV LR N
UAZBTY IKTITIL 31988 KT
DeSousa , Caleb G: infant Toddler -~ Dias, Luke G: Infant/Toddler - T Ms  DiCarlo, Anthony G: Infant/Toddies
A0 0 LR | R0
FUWKATN T RMLUZS4 X 4 3 4ET7T
Dzerkacz , John G: Preschool - T: U Eilertsen, Adam G: Toddler - T: US Francis, Rory & Rylee G: Prescho
|0 N D0 A
X I3 BRLY M WB 1T UMW SQuWsSVY2
Gagliardi, Ava G: Pre-K - . Miss Kyl Galary, Mia G: Preschool - T: Miss |  Graves, Isabelle G: pre-K - T Miss
0 0 | 0 R
I SLCAS W1 YMNC UuYsog?1vy
lof3 492021, 3:45PM

https://www.avery.com/software/design-and-print/

Alter, Jackson G: Toddler Classroom  Arsenault, Camden G: Infant classt

Berger, Brady & Mason G: Toddle:

| A A O LR | 0
ZECH XT P18BFFAM TO0KAZSE
Berriault, Duke G: Toddler Classroor  Berriault, Riley G: Toddler Classroc  Beson, Lucy G: InfiTodd - T: Ms. A
(N O (O Ty
NYZ88CR KXIpIA YiIRccecop
Beson, Molly G: Preschool - T Ms. A Best, Declan G Infanttoddler -T: N Bettencowrt , Adriel G: Pre-Kindet
O LR SRUE OO
HNQEKXSEB EB1ISH RENVN 11 8

Blanchard, Finnley G: Pre School -1 Blanchard , Henry G: Toddler/Prest Branco, Lincoin
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Shooting an OPS Opticon Image Match Order

Opticon Scanner
Model: OPN-2004

Sync Scan

1) Scan This card:

00RO N

2) Take a picture of
this card.

. G ) B " A T *

- For best results, no more

Clear Scanner Bc'o.rc a C I than 3 seconds should

Starting a New Project — elapse between steps
1and 2.

Use Opticon Format Barcode to clear scanners before beginning new project .... Use Sync Scan barcode to
sync scanner with camera.

Sync scanner and camera

Scan ‘Sync Scan’ barcode .... Note: It is critical that you to shoot your “Sync Image” within 2 seconds after the
SYNC Barcode is Scanned. Failure to shoot your SYNC image within 2 seconds of scanning could lead to
mismatched images. If you aren’t sure you fired your camera within two seconds, you can repeat the SYNC
after clearing your Scanner and Deleting first SYNC image. (Tip: Turn Off your Auto Focus before shooting your
SYNC Image to insure your camera fires immediately. Don’t forget to turn it back on!)

Photograph subjects
e Scan first subject barcode / photograph subject image(s)
e Allimages taken after the scan belong to that scan.

e Scan second subject barcode which ends image being assigned to previous scan / photograph next
subject’s image(s)

NOTE: Each subject needs to have their own barcode...add ‘Walk Up Data’ to your csv in advance of
importing data anticipating students will need to be photographed that are not in original data

Post Photography
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Connect scanner to computer with the cord that came with the scanner.
Find the ‘scanner drive’ / open it

USB Drive (D3)

[ Name Date modified Type Size

|_| SCANNED.IDX

This is what the scan looks like. First one is the sync scan...all that follow are subject scans before they

were photographed.

- SR -
| SCANNED.TXT - Notepad - =] X

— File Edit Format View Help
;ﬁVNC,Zl:31:33,2921-03—22

| VBUJAMWANE , 21:36:51,2021-03-22
TWWKKZDIR,21:37:54,2021-03-22
QMWZQVYCT,21:39:38,2021-83-22
DPYHTUCZZ,21:40:25,2021-083-22
KQCHDFTNZ,21:41:51,2021-083-22

In1,Col1 100%  Windows (CRLF) UTF-8

Place the Scanned.txt file in a folder along with all the images that are to be imported into
OrderPix...INCLUDING THE SYNC SCAN IMAGE. Note: you may have taken multiple images of each
subject. You can cull images prior to this folder but the images finally placed in this ‘to be imported
folder” will be matched with data in the OrderPix project.

IMG_9403.PG IMG_9405.JPG IMG_9407 JPG IMG_9408JPG

IMG_9409JPG IMG_9412.JPG SCANNED.TXT ‘
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Import images into OrderPix project.

< Morley Elementary School 2021 Oplions ~ Sublecls Conlacls  Orders
fo search for a subject dick Ctrl + F 1o use your browsers search feature: Subject Actions = ]
Subjects (20) S Subject Actions
Chelsea Adams |xmkppzpe 23458 5 QR Codes / Barcodes
Ellie Baron fowrtjnd 34567 ] Add / Merge Subject Data Only
Chase Bateman kqchatnz 45678 & Add / Merge Image Files Only
Audrey Benson Xkuwynmpgq 56789 s
Joan Blanco yveaxmvd 12345 5
Add Opticon Scans and Images
Oallee Briggs gaghctbze 67890 5
u anually
Jovani Carmona pkhkexfry 78901 6
Braxton Chatetain Knmmezmst 89012 s |AutoCropImages (NEW)
Clara Cook twwidkzdjt 80123 6 Download PSPA Yearbook Files
Lunetta Fountain roxebeexy 12346 L] Download School Admin Files
Andrew Fuhriman vbujawane 12347 ] Download BackUp Files
Tayven Gunier wamadhisc 12348 L * Remove All Matched Images
T o i igii s 5« Remove All Subjects And Images
Cane Inelin fnmibwehn PURT T o o ——— — ——e

Browse to scan file / image folder for the SCANNED.TXT file and the Sync Scan jpg

Upload both your SCANNED.txt and your sync scan jpg image file.

Upload both your SCANNED. ™t and your sync scan jpg image file Add SCANNED.TXT: | Choose File | SCANNED.TXT

Add SCANNED.TXT: | Choose File | No file chosen Add Sync Scan JPG: iM| IMG_9403 JPG

Add Syne Scan JPG: | Choose File | Nofile chosen

Upload Opticon Data

Choose ‘Upload Opticon Data’ button

Green bar indicates ‘Scan data was added.’

Scan data was agded

Add / Merge images files for: Morley Elementary School 2021
B e

This will be used 1o match images to subject records.
f an image |s aiready matched this s not used

SCANMED THT

ING_B403 JPG

* Flies with the same name as another fie aiready in the project wil overwriie the existing M. (mergerreplace)
* images must be at least 8x10 at 250 api. (30 megabyle man fie size.)
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At the bottom of this screen, Select Image files to upload.

SCANMED. TXT

* Flles with the same name as another fle aiready in the project will ovenwrile (he existing e (merge Teplace)
* images musl be al leas! Bx10 al 250 dpl. (30 megabyle max fie size.)

* Flles not meeting the size requirement wil be skipped

* File lormal must be jpg (png for green screen)

* Green screen images must be knocked oul UNKSS USINgG our ExXITICtion

* images should be cropped for best appearance. We recommend Bx10 crop for best results

* images should be color and Gensity commecied. Images will not be color cormecied before printing.

Confirm Image Processing Settings (1o orsses! cotions)

Perlectly Clear None ~
Ry Dartctly Comer vt o o8 en. oy 54 o Bl
W an L pess

| = |

Now Browse Out for the images to be uploaded.
NOTE: Do not select the Sync Scan Image...only the subject images

er =~ ™ @
l
IMG_9403.JPG IMG_9405.JPG IMG_9407.JPG IMG_9408.PG IMG_9409.JPG
M
IMG_9412JPG
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Start Upload

Confirm Image Processing Settings (from project options)

Perfectly Clear:

| None
Apply a Perfectly Claar preset 10 all fles. Only 5¢ per file
Manggs custom mesets

Update Project Settings

Start Upload

Select Image Files to Upload... ERIESIEEEEED

i

Images have uploaded and are matched to their subjects.

b it s
Cheisea Adams
Zlile Baron

Chase Bataman
Audrey Benson
Joan Bianco
Dakies Briggs
Jovani Carmona
raxton Chatelain
Stara Cook
-unetta Fourtain
Andrew Fuhviman
Tayven Gunier
Halley Howells
Sage Josiin
Siera Lot

Zlla Mathews
Zadon Miles
Iylee Miler
<alissa Myers
Atram Olson

vobzxrxdcp
nakcadam

23456
34567
45678

12345
67890
78901
89012
80123

12347
12348
12349
23457
23458
23489
25690
24680
13579
12458

N WM N N N NN OO ;e ;R

RRERRERRRERRY

Carpenter

|

Carpenter

i

Auto Matching Groups/Classes, or Teams to Individuals with OPS’s Option Workflow

If your Opticon project requires Matching Individual Images to Groups or Classes, we recommend the
following steps to ensure OPS will automatically match your Group/Class Photos to each child correctly.

Typically, the school or organization you are photographing will have the Grade, Homeroom, Teacher, or Team
names already entered in the Excel file they give you before your shoot. It is important you identify which field
name will be photographed for the project’s group images so you can plan accordingly. If the group names are
not included as part of the data the school sends to you, we recommend you ask the school for a new Excel
File with the group information field included. Doing this ahead of time will save you a lot of time and stress

from having to match up your group photos manually after the shoot.
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Recommended Workflow for Auto Group Matching

The sample school data below displays a normal school shoot data with the Teacher’s Column being used for
the Group Names. After shooting your group photos, we recommend you re-name each Group file the same
as the Teacher’s name along with a JJPG (Important! Each file must have a .jpg at the end.)

As you can see in the data sample below, the School Project has been sorted by Teacher’s names. The Group
file names are named the same as all the Teachers. Sorting and naming your Group’s in this manner will insure
each child will be matched up with their group photo automatically by the lab when your orders are printed.

Note: The method above will also work if your school is using Grades or Home Rooms for their Group Photos.
In the Group Name Field, simply re-name your files 001.jpg for grades or 0019.jpg for Home Rooms to get the
same results. (Window users should always pad their number files names with at least two zero so your files
sort in the correct sequence.

(Note: If you are an inexperienced Excel user, check out this YouTube Video on Filling Down Column Data:
Auto Fill Data.)

Frist Name Last Name Ticket Code Student Password | Group Image  Teacher

Ava 2SVQGW27 8002049581 BLONSHINE.jpg BLONSHINE
Nathan | M5ABQ534 6059402262 BLONSHINE jpg BLONSHINE
Edward UEHHVEZN 8681799495 BLONSHINE.jpg BLONSHINE
Andrew | FTFVPHHS 1061496928 BLONSHINE jpg BLONSHINE
Alexis | TTCA2ZMH 2958790130 BLONSHINE.jpg BLONSHINE
Charlie KHKNZPTT 6761020617 BLONSHINE jpg BLONSHINE
Orniana 4865HDWA 2917789641 BLONSHINE jpg BLONSHINE
Gabriel MWWRYJKD 6279343570 BLONSHINE. jpg BLONSHINE
Tenley 8MGT2BPC 2981885171 BLONSHINE.jpg BLONSHINE
Vanessa 8YXTSDTA 8810335512 BLONSHINE jpg BLONSHINE
Madison ANQY3CM6 3384410571 MESSIER.jpg MESSIER
Kaylanni BXTZYQAZ 9053669141  MESSIER jpg MESSIER
Abigail 2NQ4EX8R | 6488626512 MESSIER. jpg MESSIER
Veronica 6VWMMDHW 2955123450 'MESSIER.jpg MESSIER
Alida NCHDJS4M 6134018458 MESSIER.E MESSIER

When you are finished adding your Group Image files names, simply Import and Merge your New School Data
file with your group images. (See details below.)
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Importing/Merging your Group Image Files

To Import/Merge your edited school data for group image matching, simply click on the Subject Actions
button and upload your New Data File* with the Group Image Names, and then upload the newly named
Group Images. (*Note: Your new data file should contain the same information as the original file you used for
the project. The only change to the data file should the addition of the Group Name Files.)

As soon as your new data and group image files are posted, your project Subject Page will display both the
individual and group files in the appropriate student galleries.

Ava 25VQGW2T 5992919561 5 BLONS-INE
Subject Actions *

‘ Nathan MEABQE3L 5050402062 5 BLONSHINE
subject Actions Edwad UEHHVEZN 8601798485 5 BLONSHINE
IR Codes / Barcodes Andrew FTFVPHHS 1061496328 5 BLONSHINE
add / Merge Subject Data Only Alexis TTCAZZMH 2058790150 5 BLONSHINE

Chariie KHIKNZPTT 6761020617 5 BLONSHINE
Add / Merge Image Files Only

COriara 488CHDWA 29177895841 5 BLONSHINE
MWW Gaorel TAWWRYJIALD B2793435i0 5 BLONSHINE
Add Subject Manually Tenley BNMGT2BPC 2931885171 5 BLONSHINE
Auto Crop Images (NEW) \Vanessa BYXTSD7A 8810335512 5 BLONSHINE
Sownload PSPA Yearbook Files Nadison ANGYICHE 3084470571 5 MZSSIER

Kavianni BXTZYOAZ 053669121 5 MESSIER
Jownload School Admin Files

Abigail ZNQIEXSR 6488626512 5 MESSIER
Jownload BackUp Files \eronica EVWIAMO W 2955123450 5 MESSIER

Alida NCHDJS4M 6134048458 5 MESSIER

Proceed to Auto Crop Images in OrderPix from the Subject Actions menu
(See Auto Crop Instructions for Details)

Subject Actions L]
Subject Actions
QR Codes / Barcodes
Add / Merge Subject Data Only
Add / Merge Image Files Only
Add / Merge Subject Data and Images
Add Subject Manually
A r m W
Download PSPA Yearbook Files
Download School Admin Files

Download BackUp Files
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OPS Auto Crop Instructions

OPS’s Auto Crop Option is a Free, Easy, and Convenient way to crop your images before posting them to your
OPS Gallery. Auto Crop employs Facial Positioning technology to ensure your crops are consistent from subject
to subject. Auto Crop is only available when the OrderSchoolPix URL is selected on your Project’s Option page.

Setting Up OPS Auto Crop

After Posting your images to your OPS Project, go to Subjects > Subject Actions > and then click on the Auto
Crop Images line in the drop-down window. (Note: Auto Crop can be applied at any time, does not matter how
long your project has been posted online.)

My Account Projects Pricing Backgrounds Orders Shoot Schedule 08000 ACI Studic  Logout @

View Projects Tags Email Marketing Forms & Tools @ Trash Q

< Blackhawk High Auto Crop Options Contacts  Orders
To search for a subject click Ctrl + F to use your browsers search feature. { éubj obAction: > , I
m[an’ Password Subject Actions

ANGEL MUNZEK hkhtnicew 22166 QR Codes / Barcodes

CEBRAN NETHERLAND rfgnzndrk 22168 Add / Merge Subject Data Only

BAILEY NICELY pmuwwnfgy 22169 Add / Merge Image Files Only

JOSEPH NICHOL qzdvaphts 22033 Add / Merge Subject Data and Images

CASSANDRA NIXON pmacchzmf &) Add Subject Manually

EMILY O'ROARK zZfesecaqy 22036

$Auto Crop Images (NEW)
KATHERINE O'ROARK xxrpqdypu 22037 | A ‘
Download PSPA Yearbook Files
JOSHUA PAULOVICH Zyutuvyth 22173 ‘

Nawnlazd Srhanl Admin Filac
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Auto Cropping Instructions

Enable Auto Crop For This Proiectr Oﬁﬁ On

Set up a crop and the system will automatically set that crop on all images based on the subject's head
position.

Instructions:

+ - First select a suitable master image. One that represents an average face location.

e - Enable the additional crops (2,3) if desired (You can add additional crops later, but you will need to re
check everything after).

¢ - Inthe master image box(s), adjust the crop(s) to your liking.

e - Click "Apply to All".

e - Scan through the images and check for accuracy and correct any face detection errors. Adjust head
detection error corrections by dragging the red face reticle (upside down “T”) to the desired location
(align with center of nose and forehead). The crop(s) for the image will follow the reticle position.

Master Image %

Crop 1 (default) Crop2 ®Off ©On  Crop3 @Off O oOn

Apply Apply to All Apply Forward Clear All Crops

Use as Master Use as Master Use as Master Use as Master Use as
MORGAN ABIGAIL RILEY CHRYSTA HAY

FIELDING NAKAR CORRADI SNAIR ML
0014pg 0018jpg 08229 002509 003

Clear Crop(s) Clear Crop(s) Clear Crop(s) Clear Crop(s)

[l ¥

Keyboard Shortcuts
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Multiple Crop Option

Our Auto Crop service also allows you to offer your clients 3 different crops from the same pose! Shoot a 3/4
length photo for your first image and then set your crop position in OPS Auto Crop so you can offer two
additional crops of your original image. This is especially effective for Green Screen Shooters because parents
will be able to purchase different cropped prints and backgrounds. Basally it is like selling three poses from a
single image. lmportant Note: The Default Crop is always used for Admin & Yearbook Files, as a result we
recommend you always crop the 1 / Default Crop to a Head & Shoulders Crop.

Crop 1 (default Crop 2 Off ®0On Crop 3 Off ®0On

Clear All Crop

Apply  Apply to Al Apply Forward

Use as Master Use as Master Use as Master

ARIZAL RILEY CHRVSTA H

ha=ZF CORRADY SNAR
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Auto Cropping Tools

Auto crop offers a full set of tools below each of your images so you can make any image your Master Image,
identify the file name and subject you are working on and the ability to Clear the Cropping of any image. The
second set of tools below are Keyboard Shortcuts which allow you to move the images left or right individually
using the “B” & “N” keys on your Keyboard for jump an entire page set left or right using the “V” & “M” keys.

Limitations: This feature is intended for schoolwork where all shots are vertical and of similar zoom/head-size.
This option only works for vertical individual images. No horizontal, group or layout creator images will be
cropped. If using image tags, only "Crop 1" of an image will be tag able. Crops are constrained to .8 aspect
ratio. This feature is not recommended for non-school work.

Hint: Use F11 to toggle full screen mode. Use V, B N, and M keys to scroll images right and left. Use Ctrl-f to
search for name or file name. Everything on this page auto-saves.

Master Image

Crop 1 (default) Crop2 O Off ®0n Crop3 OOf ®On

Apply  Apply to Al Apply Forward

Use as Master

MORGAN ABIGAIL RILEY CHRYSTA HAY
AHAR CORRADI SNAIR 1eE
o014 TS naa oS ooy
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Multiple Crop Examples

Below are examples of the consumer view of a single image auto cropped and posted as three different sizes.
OPS also supports Multiple Poses and Background Packages; samples of both options can be seen below.

Sample Images of the same subject image cropped as 3/4, Head & Chest and Head and Shoulders with
different backgrounds.

Samples of a Multiple Pose Package and how to order it by clicking and dragging both images and backgrounds
into the package’s various print sizes.

Contact your AC| Studio Consultant or Customer Service for more info on how to offer Multipose and
Backgrounds to your clients with OPS.

MORGAN FIELDING

Drag backgrounds and poses to items below. Click save when done.

View Large

Package D
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Image Processing

Color Correction / File Adjustment / Green Screen

Making your images look great before posting them on OPS is critical to your studio brand and success. OPS
offers three unique file adjustment services to ensure your images are adjusted to the highest quality
standards.

How to Order OPS’'s Image Processing Services can be located by navigating to your Project’s Options and
then clicking on the Image Processing Tab, then select the Correction Method you prefer.

Please note: Be sure to request Image Processing on your project BEFORE uploading your files.

Service Descriptions:

Perfectly Clear: Is an automated photo retouching software that scans your images using advance image
algorithms to adjust/enhance your files. Perfectly Clear offers numinous image enhancement options to
photographers so their images are uniquely styled to their studio’s brand. These services include Skin
Smoothing, Blemish Reduction/removal, clearing up haze and noise, red-eye removal, and corrects color cast
and much more. We recommend you Test your settings before you upload your project.

OPS also offers a Perfectly Clear Preset Builder so you can use can build your own “Studio Look” Preset. After
you have completed the Perfect Preset look using the software, you will then be able to load it to your OPS
Admin section so all your files will be adjusted to your very own Studio’s Preset. Use of the Perfectly Clear
Preset Builder is Free, the cost for having your images corrected by Perfectly Clear is only $0.05 per file.

Project Options:

Image Processing Settings
Images will be queued for processing as they are uploading to the server using the settings below.

iear None v
% Claar pr 1 i by S¢ par fila.
ucly clent you ar ks cofmeBons Tt Apply 8 Parfactly Clanr preset to all fites. Only 5¢ pas

. from one of our pn or g g A nd by
N R A R ) Choore fram ene of our oresets - and than
EMOVES TOIBE. RO-AyR 370 DOTRCT Color CEEt ane Yyou can Soiad &
mone i 13 racommand that you {831 your setings batore
YOu UPICEE yOuT Mages - =

Test Settings
® None

Giobal Color Comection - NIC Files must be of the
same Dackground

individual Color Correction - 10¢ per file

Extract Green Screen

Upioad smages with presn bickground and wa will knock-
® No

Yes
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OPS/ACI Color Correction: Is perfect for Studios preferring a human touch when it comes to the color
correction of their image files. OPS offers two types of Standard Color Correction, Global and Individual.
Please see the description of each service below

Project Options:

Image Processing Settings

Images will be queued for processing as they are uploading to the server using the settings below.

T Deart Hy Olors
;_‘ Perfectly Clea None v

With Perfiectly clear you car make comectons that

SMoDths sn. removes biemishes, clests v Nate

Apply & Perfactly Clear preset to all files. Only 5S¢ per file.
Choose from one of esets or govinicad . asar iz: and then

you can yplosd »

RTTVES NOSE, WO-eYR. A7d COTEG £0I0F CaSL a0
more i s recommend that you jes] your setings befors

¥Ou upicac your mages

Color Correction
Thes will quewe a comection process for all upicaded
DR GRUORS S L2 o frasi bigxs Global Color Cormrection - NIC Files must be of the
oafore you wpicas tha fles otherwise
same background

® None

individual Color Correction - 10¢ per file

Extract Green Screen

UPIOad iMages wiin green Dacugn

par mage. images wil be for % No
uvoioaded. Tha seDng Mus! be set
Yes

Sicad The Fes ctherwise you wil need 1o re

Global Correction is only available to Volume orders that have been shot using the same background with
consistent studio lighting. Projects with Inconsistent lighting & exposure (in and outdoors) should request
Individual Color Correction. An ACl Color Technician will inspect your entire order and make a Single Global
Correction for all the images in your project. We recommend you review your project first hefore
requestioning this service to make sure your project’s files are consistent. They do not have to be perfect
(although we would not mind), just consistently the same so we can make one adjustment for all your files.
Global Color is a Free Service.

Please note: Inconsistent Project Images that are not suitable for Global Color Correction are subject to being
automatically moved to our Individual Color Correction Service.

Individual Color Correction

Individual Color Correction should be requested on projects shot under a variety of lighting conditions, which
resulted in your files being inconsistently exposed. Our Color Technicians will review all your files individually
and adjust them (if necessary) so all your file’s Color and Density match as close as possible.

Individual Color Correction charge is $0.10 per file.

Please note: Our Individual Color Correction Service makes every effort possible to adjust your files to be as
consistent as possible. However, there are limits as to how much correction can be done. Files that are
{extremely) poorly exposed, shot in the wrong Color Space, and/or White Balance may not vield acceptable
results.
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Green Screen Extraction

OPS/ACI Green Screen Extraction service employs 36Pix as our exclusive knockout provider. 36Pix
award-winning green screen technology is recognized around the world for its unmatched quality. 36Pix’s

technology and integration allows us to simplify and streamline our knockouts process for a fast turnaround
and optimum quality.

How to Order OPS’s Green Screen Extraction Services can be located by navigating to your Project’s Options
and then clicking on the Image Processing Tab, our Extract Green Screen Option can be found at the bottom of
the page. Please Note: You must “turn on” the Extract Green Screen button BEFORE uploading your files.

Project Options:

General Shipping / Taxes Promo Codes / Discounts Tags Misc.

Image Processing Settings
Images will be queued for processing as they are uploading to the server using the settings below.

'3 Perfectly Clear None G

VAR Pl il yoks ey s commeiins Shat Apply a Perfactly Clear praset to all files. Only 5¢ per fil

Choose from one of cur presets or der and then

smooths skin, removes biemishes, clears p haze
you can ug

removes noise, red-eye. and corect color cast, and
more.it is recommend that you 1981 your settings before:
you Lpload your mages

Color Correction

This will queue 3 comection process for ail upiosded
Iimages. Note this process takes 1-2 working days This
setting must Be set befora you upload the files otharwise

you will nesd to re upload them

® None

Global Color Correction - N/C Files must be of the
same background

_ Individual Color Correction - 10¢ per file

Extract Green Screen:

Upload images with green background and we will knock-

out the green. Note this process takes 1-2 working days
and is biled at 28¢ per image. Images will be gueusd for
extraction as they are upioaded. Tivs seltng must be set
before you upioad the files otharwise you will nesd to re

upload hem.

® No

Yes

Green Screen Knockouts

Upload your Green Screen Images via OPS by clicking Yes in the Extract Green Screen section of our Image
Processing page. We will knockout your file’s Green Background and convert them to a PNG file. Normal
completion time for file knockouts is 1-2 working days. It is strongly recommended you Test your Studio’s
Green Screen Setup with us before summiting any files for knockouts. You can send us your Green Screen Test
files by going to your Projects Page > Clicking on the Add a Project button > then Clicking on the Test Button in
the Green Screen Section of the project setup window. Our staff will knockout, print and review up to 10 of
your images at no charge. (Note: Other Solid Color Background Colors knockouts are also available. Please
contact Customer Service for details on acceptable background colors and pricing.)

Individual 3% Length Green Screen Knockout Files are priced at $0.30 per file.
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Client Registration

Can’t get email addresses or data for your shoot? We have a solution for you, have your clients Register
before being photographed at your next event! OPS’s Client Registration service will gather all your clients’

data and make it available to you as a .CVS file download. You will also be able to create QR Codes from the

data for your shoot, or Bar Codes if you're an Opticon user.
Never again will you have to worry about getting data for a shoot!

Login to your OPS Admin Page and Click on the Add a Project button

My Account Projects Pricing Backgrounds Orders Shoot Schedule
View Projects Tags Email Marketing Forms & Tools B Trash (7]

Projects (26) e

Alex Wilson Class of 2021
Canton Graduation Proofs

Test Project

Demo | O]
Jifil |
Dance School Proof Order Test 9
Deposit Test
Easton Dance Registration @

Complete your Add a Project Setup Details...Note: Please be sure to select Batch Mode for Proof style orders.

Don’t’ forget to click the Save Button at the bottom of the form.

My Account Projects Pricing Backgrounds Orders

View rogects Tags e MarLeting Forms & Tools & Trash]
Add a Project ©

Project Name Your Dance School <=

Project Type Dance - OrderDancePix com v gl

Galiery Message”

Piice LSt Dance School Test Pricing v ¢

Gleenscreen no
JYes
Test
Suamt s £ 1D JRArEIReT TaE T e 3y Do WET
Order Mode & Saicn Orders (volume) ~iifm—

Droe FEoened £ Te

TOw e ~SeSs s Asagec K eTw EToel 0 e
Soprer of Eveoed tgeres 10 Yo Kkt Some pong K
11 18 e s oEe Irpeg £ ISecabal Ther e graeer
TO08 3 saeed I TeCs Jreey o
Dale{s) for Batch Ormenng to Eng

1+,

30202 15t ¢

2na
3
(ererom—
o ey
v |3
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After saving your Project Setup form, go to the Options page and click on the Links button,

My fceent Frojects P Backpmurcs Owery Sheot EL L[>
w

Whes Prajele Ty FandiMuihaiog oo AT £ Madi

< Easton Dance School Registration

Praject Options:

| Gmeeal ShipEna ¢ Taxes memn Creck & RITTaN s ranys wwrwsing Mise e
Frofect Name I—'-av sa Do it Sl Resgisoat oy
Prgal e JPans  Midlas rvnia Pasam v; '
Gebaiy Fesstge

dec daesde b i AN vm ety
healam "t Pt et A

MNext Go To the Bottom of the Links page and click on the “Print a Registration QR Code Sign."”

< Order Entry PrePay Test Il Options | Submcts  Ordars

Project Options:  sve il s |
Geneval Shipging / Taxes froma Codes [ Discounts TaQs Image Proacessing Misg

Link to Project login:

kttp:/ /kuilson.orderschoolplix. con/a8184 xwizit cape

Link Code: HimL for placing o link on your site

<8 href="http://ewilson.orderscheolpix, con/86184%20Order Entry PrePay Test 1I</a> ooy

Short Url: useful for when shoppers will ba typing in tha url address.

ospgo. con/1F10 wizit coow

Print a Registration QR Code sign:

ospgo. confrag/48184 $u_m1 sdsdl  copy

QR Code: 1o this project gallery search page.




The QR Code Registration Page offers you a couple of different options for you to consider in acquiring a data
list for your project. First it contains a Short Cut Link you can copy and email to your prospective clients. The
QR Code Registration page is editable so you can edit the two text boxes for any preregistration event and
then print the Registration Flyers out on your printer so they can be displayed at your shoot.

Client Registration QR codes are automatically created specifically for each project. When your clients scans
your project’s QR code with their mobile device or logs in via the Registration shortcut URL, the device
(iPhone, tablet, computer etc.) will automatically open your QR Code Registration Page. (See Sample Below.)
Your client can then fill in the registration information fields and submit the info directly to your OPS project’s
Subjects Page. All project registration client’s info will be listed on your project’s Subjects webpage. (See
additional details below.)

You can also add the QR code to your studio’s Flyers/Envelopes, by simply copying the QR Code on the page.
Right Mouse Click the QR Code and then select the Save image as....line.
(Appears after the right the mouse click.)

Print a QR Code Registration sign to display on photo day.

Edit the text below.
Use print preview in your browser.

Scan this QR Code to Register
Your Child.

Sample of the Save As Option when you Right Mouse
Click your Project’s QR Code

or visit: SE G

or visit: ospgo.com/re I

Thank You,
Your Studio Name
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Below is a sample of the QR Code project Registration screen on an iPhone.
(Note: OPS’s Registration page will open on any device, including a computer screen.)

& ospgo.com

Register your info

Child's First Name
Child's Last Name

Email address (you can add up to 3
1st
2nd

3rd

We'll never share your amail with anyone else

Phone

All Pre-Registrations will be listed on your OPS Project’s Subjects Page.

My Account Projects Pricing Backgrounds Orders Shoot Schedule Logout @

View Projects Tags Email Marketing Forms & Tools # Trash (=]

< Easton Dance School Registration Options | Subjects Contacts  Orders
To search for a subject click Ctrl + F to use your browsers search feature. ‘ Subject Actions £} i

Subjects (9) Password

Laurie Austin hdwxemdqgn

Jennifer Blaire pptxdfice

Linda Hagar ctcknknhz

Crystal Trask fmradcjhp

Mary Bowden szuesjfdn

Jenny Churchill nmqtrsapp

Betty Durvin uzvuymrcv

Anita Hobbs tdrdhdnru




After the Pre-Registration Process has ended, you can convert your Subject Names to QR Codes or Barcodes
for your shoot. Simply Click on the Subject Actions Dropdown Arrow, and then the QR Codes / Barcodes line. A
new window will open for selecting and printing the style QR or Barcode you would like to use.

MyAccount!  Projects  Pricing  Backgrounds Orders Shopt Schedule Logout @

View Projects Tags Email Marketing Forms & Tools # Trash %]
< Easton Dance School Registration Options =~ Subjects  Contacts ~ Orders

To search for a subject click Ctrl + F to use your browsers search feature. l Subject Actions _%

Subject Actions

Subjects (9) Password ‘
Laurie Austin hdwxemdgn QR Codes / Barcodes @
Jennifer Blaire ppixdfice Add / Merge Subject Data Only
Linga Hagar ek Add / Merge Image Files Only
st b il Add / Merge Subject Data and Images
Mary Bowden szuesjfdn .
- Add Subject Manually
Jenny Churchill nmgtrsapp
Betty Durvin uzvuymrev Auto Crop Images (NEW)
Anita Hobbs tdrdhdnru Download PSPA Yearbook Files
Jean Smith jhpfdgth Download Sctool Admin Files

Download BackUp Files

Please refer to our QR Code or Opticon Image Match Instructions for details on selecting and printing your
Bar or QR Codes and Posting your images.

Registration PrePay Option.............

Adding a PrePay Option to your Client’s Registration is also available, simply click on the Add a PrePay Project
button (Instead of the Add a Project button) and create a PrePay project for your shoot. Next goto the Links
screen to access your Registration Links. After your clients complete their registration form, their confirmation
will incluse a PrePay for Photos button. Clicking on the button will take them to your project’s PrePay screen.

¢ Onder Enfry PrePay Testll S Ak
Prajact Options:
You're All Set.
= Thank You.
Ken is Registered.

't a Remztrabon YR Code oian "
Pre-Pay for Photos

atpge.xntasg I

IR Camlec 3y wae o v s

ore
B 37
[+
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